SCHOOL OF APPLIED TECHNOLOGY & MANAGEMENT (SATM)

ATTENDANCE MONITORING POLICY
TOURISM & HOTEL MANAGEMENT DEPARTMENT (THM)
a) In THM Department, student’s minimum attendance requirement is 75 % of the total semester’s class hours. To avoid misinterpretation, refer to the underneath table for minimum attendance requirements for THM courses across  the number of weekly contact hours taught for those very courses. Students enrolled to THM coded courses are liable and responsible to abide with criteria set in the underneath table.
	WEEKLY CONTACT HOURS
	ABSENTEEISM MAXIMUM LIMIT

	FZ (due to attendance)
	If a student misses approximately 3 times of the weekly course contact hours, he / she will receive an “FZ” letter grade. This policy is not applicable for THM 244, THM 246 and THM 323. 

	1 contact hour courses
	3 Hours

	2 contact hour courses
	7 Hours

	3 contact hour courses
	10 Hours

	4 contact hour courses
	12 Hours (3 Weeks)

	6 contact hour courses
	18 Hours (3 Weeks)


b) Attendance requirements for THM 300 and THM 310 courses shall be in accordance with SATM School’s Internship Training Principles and Regulations.
c) The above attendance policy will be in act starting from Spring 2010/2011 academic semester.
d) Absenteeism hours shall be considered from the very first day the start of the course.
e) Upon request, if students have exceeded absenteeism maximum limits due to unaccountable or unexpected reasons, Department Chairmanship will investigate the matter and communicate the ultimate decision to School’s Board of Directors.
BUSINESS INFORMATION MANAGEMENT (BIM)
a) Students enrolled to BIM coded courses shall abide with the attendance requirements displayed in the underneath table:
	WEEKLY CONTACT HOURS
	ABSENTEEISM MAXIMUM LIMIT

	FZ (due to attendance)
	If a student misses more than 2 times of the weekly course contact hours, he / she will receive an “FZ” letter grade.

	1 contact hour courses
	2 Hours

	2 contact hour courses
	4 Hours

	3 contact hour courses
	6 Hours

	4 contact hour courses
	8 Hours

	5 contact hour courses
	10 Hours

	6 contact hour courses
	12 Hours


b) Attendance requirements for BIM 290 and BIM 310 courses shall be in accordance with SATM School’s Internship Training Principles and Regulations.
c) The above attendance policy will be in act starting from Spring 2010/2011 academic semester.
d) Absenteeism hours shall be considered from the very first day the start of the course.

e) Only for the current semester (i.e. Fall 2010 – 2011), BIM coded courses number of absenteeism hours will be considered starting from the day following the last day of add / drop procedure (i.e. Tuesday 28/09/10). An e-mail explaining the matter will be sent to all related students. From Spring 2010 / 2011 academic semester onwards, article d) will applied.
f) Upon request, if students have exceeded absenteeism maximum limits due to unaccountable or unexpected reasons, Department Chairmanship will investigate the matter and communicate the ultimate decision to School’s Board of Directors.
COMPUTER TECHNOLOGY & INFORMATION SYSTEMS (CTIS)
a) Students enrolled to CTIS coded courses shall abide with the attendance requirements displayed in the underneath table:
	COURSES / CLASSES
	ABSENTEEISM MAXIMUM LIMIT

	FZ (due to attendance)
	1. If a student misses approximately 3 times of the weekly course contact hours, he / she will receive an “FZ” letter grade.

2. Students enrolled to CTIS 458 are supposed to abide with special attendance requirements of this very course (see below), otherwise they will get an “FZ” grade.

	CTIS 456
	Since this course is the 2nd half of a yearly software project that requires students to develop systems and test them, students are supposed to attend all weekly meetings set by their Project Supervisor.

	CTIS 458
	This is a seminar course. If students missed more than 2 seminars, they would receive an “FZ” grade.

	3rd and 4th  class courses 
	At the exception of conditions spelled out below, each 3rd and 4th year course instructor determines, at the beginning of the semester, the attendance requirements of the course, clearly communicates them to his / her students and CTIS chairmanship.


b) Attendance requirements for CTIS 290 and CTIS 310 courses shall be in accordance with SATM School’s Internship Training Principles and Regulations.
c) The above attendance policy will be in act starting from Spring 2010/2011 academic semester.
d) Upon request, if students have exceeded absenteeism maximum limits due to unaccountable or unexpected reasons, Department Chairmanship will investigate the matter and communicate the ultimate decision to School’s Board of Directors.
